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The planning of a funeral or memorial service for a loved
one can be an overwhelming task.  The Pastoral Staff of
Marvin seeks to serve our faith community before, during 
and after the loss of a loved one.  We hope the attached
information will be helpful in guiding you during this
significant time.

As Christians, we grieve as those who have a unique trust 
in the Risen Christ as we reaffirm the hope of the Gospel.   
A funeral or memorial service in the United Methodist
tradition acknowledges this hope and offers family and 
friends the opportunity to remember and celebrate a loved 
one’s life as they are offered into God’s eternal care.  

If you have any questions regarding funerals or memorial 
services at Marvin Church, please call our church offices at 
(903) 592-7396.

In Christ’s Love,

Dr. Doug Baker
Senior Pastor

Dear Marvin Family:
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A Step by Step Guide

Prior to Death
Our pastors consider it a sacred privilege to come and pray with 
you during this difficult time.  If circumstances allow, please call 
the church office at (903) 592-7396 and notify us of your situation.  
If your call is after office hours, you can still reach the on-call
pastor by simply following the prompts from our after-hours
messaging system.  One of our pastors will make every effort to 
come and pray with you and your family.

Preplanning for a Service:  Before Death Occurs
Planning your funeral is one of the most thoughtful things you can 
do for your family.  Grief is confusing and difficult, and planning
a funeral in the midst of these emotions can be overwhelming.
Your decision to plan your service lifts some of that burden off of 
your friends and family.  Marvin’s Congregational Life Pastor will 
be happy to visit with you and offer you a planning guide. We
encourage you to share your completed guide with a family
member, trusted friend or your funeral home director.

When Your Loved One Dies
When your loved one dies, please call the church office at 
(903)592-7396.  If possible, one of our pastors will come to be
with you.  If this occurs after hours, call the church and you will 
be directed to the emergency process to reach the on-call pastor.

If your loved one dies in a hospital, the hospital will call the
funeral home of your choice.  If your loved one dies at home while 
under hospice care, you should contact the hospice nurse who
will make the appropriate calls on your behalf. 

If your loved one dies at home and hospice is not involved, you
will need to call 911.  The dispatcher will contact the County
Medical Examiner or his designate who will come to your home 
and certify death.  The Medical Examiner will then contact the
funeral home of your choice.  2



Setting the Date and Time for the Service
Our pastors will be glad to help you plan a celebration of life
for your loved one.  Please visit with one of them prior to the 
scheduling of the service date and time to confirm that both
they and the desired worship setting are available.

At the time of death, please contact the church at
(903)592-7396, asking for the Congregation Care Ministry
office; during non-business hours the emergency phone
number or on-call operator may be reached at (903)592-7396.  
While it will be the pastor who guides you and your family through 
this important time, there are a few things that only the family of 
the deceased can do:

• There must be one person who speaks for the family with 
regard to decisions about the funeral.  It will be the pastor’s 
responsibility to decide who this person is, in consultation
with the family.

• While friends and extended family certainly wish to help at     
the time of death, the church staff will prepare, execute, and 
conclude the worship service.  Ushers and greeters for the
service will be provided by the church.

• The central focus in any worship service, including funeral
and memorial services, is the proclamation of the Word of God. 
It is the proclamation of a resurrection faith in a sermon or 
meditation.  There are moments in a funeral for specific
remembrances and thanksgivings by family and friends.
Experience teaches us that two speakers with a combined 
length of 10 minutes is sufficient.  We request that the personal 
words reflect the goodness and Christian virtues of the person.

• We reserve the right to intervene should the content or
language be unbecoming of a Christian service.  The
minister will be free to monitor and implement time limits 
should a speaker step outside the boundaries. 
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Planning the Service
An important early step in planning a service is to gather your 
family together at home or at the church to visit with the pastor 
leading the service.  This is a valuable time to share stories and 
favorite memories of your loved one.  During this time, you will
be encouraged to try to recall your loved one’s favorite Scriptures 
and Hymns/Christian songs.  The lead pastor will also be
available to help you with these selections.  A list of appropriate 
hymns and suggested Scriptures are included in the appendix
of this publication.

Type and Location of Service
Among the important questions you will need to consider include 
what type of service do you desire for your loved one?  Among the 
options are the following:

• A cremation followed by a memorial service
• A graveside burial service followed by a memorial service 
• A funeral service followed by a graveside burial service
• A memorial service only 
• A graveside burial service only

A funeral service is one in which the loved one’s casket is present 
at the service.  The casket is not present at a memorial service.
At Marvin Church, the most common type of service is the
memorial service preceded by a graveside burial.

For funeral services, the casket may be uncovered or covered either 
by a pall or, in the case of a veteran, a United States flag.  A pall is 
a traditinal linen covering for the casket.  Marvin has a beautiful 
white pall with an embroidered blue cross.  The family can contact 
one of the pastors if use of the pall is a consideration. 

Another important question involves at what location the
service will be held.  Choices include:

• the Marvin sanctuary (seating capacity of 800)
• the Herd Worship Center (theater seating of 450) 
• the Marvin Chapel (seating of 120)
• An area funeral home
• An area cemetery
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Available dates and times for Services at the Church
Services are conducted Monday-Saturday, with Sunday reserved 
for worship only.  On Mondays and Tuesdays, funerals are
scheduled after 1:00pm.  Services on Fridays are scheduled in the 
morning and early afternoon.

• On Saturdays, 10:00 am is the time available for funerals    
unless no weddings are scheduled.  

• Service locations may be limited if a wedding or other church 
event has already been scheduled.

• Difficult experiences have shown that a wedding and a funeral 
cannot comfortably co-exist at or near the same time even in 
different worship venues.

Costs
There are no building usage fees for services held at Marvin 
on Mondays through Fridays.  A building facility fee of $250 is 
charged for services held on Saturday to help offset contract
security and maintenance expenses incurred by the Church.
Other fees include the organist ($150), soloists ($100) and
catering services based upon the level of services provided.

All of the above fees should be paid on or prior to the date of the 
service.  Honorariums to organists and soloists should be payable 
directly to those individuals.  Fees for building usage or catering 
services should be made payable to the church.

Honorariums for clergy are customary but remain at the discretion 
of the family; such honorariums should be given directly to the 
clergy person.   If long-distance travel is required, expenses of the 
clergy should be provided. 5

The church is closed or has limited availability for scheduling
funerals/memorial services on the following days, as noted:

New Year’s Day
Martin Luther King Day
Fourth of July
Labor Day

Holy Week and
Easter 

Thanksgiving Day 
Weekend 

Christmas Holidays

Texas Annual
Conference

The church is closed on the 
“observed” holiday duration, 
usually meaning a three-day 
weekend

The Thursday, Friday and
Saturday prior to Easter 
Sunday provide limited
availability for services and
the church is closed on the 
Monday following Easter
Sunday

The church is closed on the 
Wednesday before
Thanksgiving Day and
remains closed Friday and 
through the following
weekend  

Christmas Eve and Christmas 
Day are not available for
services; the church is also 
closed the first weekday
following Christmas Day

Held last Sunday of May 
through the following
Wednesday, inclusive of
Memorial Day
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Memorials
Memorial gifts are a special way to honor a loved one.  Should
you desire to learn more about memorial gift opportunities at
Marvin Church, please discuss this matter with your pastor.  
When such gifts are directed to Marvin United Methodist Church, 
we mail an acknowledgement to the bereaved family and send a 
note of appreciation to the donor.  

Additionally, the Church will be glad to include other selected 
organizations designated by your family on the back of the service 
bulletin.

Issues to be addressed with the Funeral Home
There are certain issues and topics that you will need to address 
specifically with the funeral home.  These include:

• Cremation as opposed to burial
• Casket and vault decisions
• Cemetery lots
• Flowers
• Processional to the cemetery (in the case of a funeral)
• Scheduling visitation
• Provision of a guest book
• Writing and submitting an obituary

Marvin does not endorse any business and we suggest that you 
interview a few funeral homes and seek references before making 
your selection.

Flowers
Flowers are symbolic of the Resurrection of our Lord and are an 
appropriate way to honor a loved one.  We ask that the funeral 
home or the family take the responsibility for the
removal of all flowers following the completion of the service.
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Music
If the service is to be held on the Marvin Church campus, the 
officiating pastor will contact our Music Ministry Director to make 
arrangements.  

When a loved one dies, people often find themselves at a loss for 
words.  Music can reveal a dimension of meaning and feeling that 
words alone cannot yield.  Since music plays such a significant 
part in our lives, it is appropriate to include music at the service 
designed to remember and celebrate your loved one’s life.  

Funerals and memorial services are occasions to sing the great 
music of the church that witness to Jesus Christ as Lord.  Secular 
music is not appropriate for a worship service, but could be played 
at the funeral home visitation or other settings outside the
worship service.  The lead pastor will help you determine if a song 
is appropriate for this service of worship.  A guiding question is 
“Does this music give glory to God and witness to our hope in
Jesus Christ?”

Music for a traditional service will include:
• an opening prelude selected from classical and sacred       

literature
• a processional during which the family will enter the       

worship setting
• hymns sung either by the entire congregation or as a solo
• a recessional during which the casket (if applicable) and    

the family exit the worship setting
• a closing postlude played until the attending guests have   

left the worship setting
A list of appropriate hymns is listed in the appendix.
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Receptions
If there is a desire to have a reception at the church
following the service, the pastor will see to it that space for such
a reception is scheduled.  Possible church locations include:
• Pirtle Reception Hall
• Horton Place, a gathering area
• Marvin’s formal parlor

If the reception is to be catered, we suggest that our Marvin
in-house caterer is the best option available.  It is the family’s
responsibility to make arrangements with the director of
catering/food services by calling (903)592-7396.  If friends or a 
Sunday School class wish to help at the reception or provide
some kind of food service, it is still best to coordinate this with 
Marvin’s director of food services ahead of time.

Memorabilia
The family may wish to arrange a memory table displaying photos, 
scrapbooks, awards, certificates of achievement or other personal 
items relating to their loved one.  Such displays may be placed in 
a worship setting at the direction of the pastor or, if a reception is 
to be held following the service, in the reception area.  Marvin
provides tables and cloths for such displays.  To make arrange-
ments for a memory table display, please advise the pastoral as-
sistant of your wishes prior to the day of the service.

Following the Service
Marvin Church does not want you to feel you are alone
following your loss.  Our Stephen Ministry Program will send
you grief books through the first year which offer words of hope 
and encouragement.

On the first Sunday of November (All Saints Sunday), Marvin 
Church honors those members who have died during the prior 
year with a special recognition of the reading of the Role of
Remembrance.
For information about grief support groups and our
Stephen Ministry Program, please contact the Pastor of
Congregational Life.

9

Scripture Readings
Scripture enhances the funeral or memorial experience,
especially when it reflects the character or situation of the
deceased or family members.  We encourage you to make your 
personal favorites known to your pastor.  Among some
of the most widely selected scriptures for memorials and
funerals are these:

Psalm 23       The Lord is my Shepherd
Psalm 27              The Lord is My Light
Psalm 121              God watches over us
Psalm 130            Out of the depths I cry to the Lord
Isaiah 40:1-8            Comfort, comfort my people
Isaiah 40: 28-31       Do you not know?
Luke 24:13-35       Jesus at Emmaus
John 11:1-4, 20-27, 32-35, 38-44       The raising of Lazarus
John 14:1-4, 18-19, 25-27           Do not let your heart be troubled
Romans 8: 1-2,11,14,17-18,28,31-32        Life through the spirit
1 Corinthians 13:1-13          If I speak in the tongues of angels
1 Corinthians 15: 51-57            Listen, I tell you a mystery
2 Corinthians 4:5-18              Glory in God
Ephesians 1:14-23, 2:1-10            Alive in Christ
Ephesians 2: 1-10              Made Alive in Christ
1 Peter 1:3-9, 13, 21-25                    Blessed by God
Revelation 21:1-7               Then I saw a new heaven
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Hymns of Hope and Comfort   
154 All Hail the Power of Jesus’ Name
378 Amazing Grace
110 A Mighty Fortress is Our God
354 Because He Lives
534 Be Still, My Soul
451 Be Thou My Vision
369 Blessed Assurance
557 Blest be the Tie that Binds
420 Breathe on Me, Breath of God
302 Christ the Lord is Risen Today
407 Close to Thee
158 Come, Christians Join to Sing
710 Faith of Our Fathers
  92 For the Beauty of the Earth
577 God of Grace, and God of Glory
140 Great is Thy Faithfulness
127 Guide Me, O Thou Great Jehovah
128 He Leadeth Me
  31 He Lives
  64 Holy, Holy, Holy
  77 How Great Thou Art
707 Hymn of Promise
314 In the Garden
377 It is Well with My Soul
469 Jesus is All the World to Me
  89 Joyful, Joyful, We Adore Thee
133 Leaning on the Everlasting Arms
384 Love Divine, All Loves Excelling
368 My Hope is Built
528 Nearer my God to thee
  57 O For a Thousand Tongues to Sing
117 O God Our Help in Ages Past
143 On Eagles’ Wings
474 Precious Lord, Take my hand
361 Rock of Ages
328 Surely the Presence of the Lord is in this Place
703 Swing Low, Sweet Chariot
545 The Church’s One Foundation
504 The Old Rugged Church
526 What a Friend we have in Jesus
292 What Wondrous Love is This
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An example of the Order of Worship and bulletin
design is illustrated on the next two pages.
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